
 
The health, safety and well-being of every student, faculty and staff member is the priority which                
underlines this document. We are guided by the principles shared by the Namibian Ministry of               
Education, the CDC and the WHO.  
 
The Campus Readiness and Response Team: 
This team is made up of the following people: 

- The Director  
- Primary and Secondary Principals 
- The Site Manager  
- The Nurse 

The team will ensure that hygiene and health related practises are research-based, clearly             
communicated, effectively implemented and consistently enforced. 
 
Communication:  
Two way communication between the school and the wider WIS parent community is crucial in               
order to stay informed and updated regarding the pandemic. The ever-changing Covid-19 related             
events will affect decisions made in the interests of safety and risk-reducing management. 
 
PREVENTATIVE MEASURES INCLUDE THE FOLLOWING: 
Temperature Screening: 

- Temperature screening at home for students and staff. Anyone with a temperature of             
37.8℃ stays home 

- Temperature screening with an infrared thermometer on arrival at school by the            
homeroom teacher. A person with a temperature of 37.8°C or higher will be sent to a                
designated isolation area near the Healthroom to be rechecked after 10 mins with a              
conventional thermometer. If there is no change in the reading, the person will be sent               
home with instructions for further action 

- All visitors to campus must sign in and have their temperature taken 
● Parents who walk very young children to class sign in with and are screened by the                

homeroom teacher 
● All other visitors sign in at the gate and have their temperature taken at reception 

Masks: 
➔ No person, adult or child, will be allowed on campus without wearing a mask or a double                 

folded buff made of thick high quality fabric. If the fabric stretches too thinly it will not serve                  
the purpose 

 



 

➔ A limited number of back-up masks will be kept at school to replace a damaged or lost                 
mask 

➔ A child who consistently removes a mask will be sent home 
➔ Special arrangements can be made (e.g.wearing a visor) if someone has breathing            

difficulties which are exacerbated by wearing a mask  
➔ Please wash the cloth masks regularly and hang them in the sun 

 
Drop off and pick-up zones: 
These zones will be affected by the numbers of grades and students allowed to return to school.                 
Current practices will be communicated to parents, who in turn should inform drivers. This is to                
ensure numbers of people in any one area are kept to a minimum to reduce the risk of                  
compromising physical distancing 
 
Cleaning & Disinfecting: 

- The trained and supervised cleaning team will do a thorough cleaning of every classroom at               
the end of both morning and afternoon teaching sessions. This includes all surfaces, door              
handles, taps and toilet flushing handles 

- In the early years and lower primary grades, this will happen more frequently. The students               
who are old enough to take responsibility for keeping their space sanitized, will, under              
teacher supervision and assistance, be given paper towels and disinfectant with which to             
regularly wipe down their work spaces 

- Students and teachers must not share items and equipment or workspaces 
- Toilets and washroom facilities will be cleaned and sanitized at regular intervals throughout             

the day 
The Library: 

- The librarian & the assistant will supervise hand-sanitizing, physical distancing and           
the disinfecting of work spaces  

- Returned books are placed in a designated shelf for 3 days before being returned  
to the shelves 

The Resource Room: 
- The RR Assistant  will supervise the sanitizing of the equipment e.g. 

Photocopier, guillotines staplers. Signage as reminders to staff re the safe use of the              
RR has been displayed  

- Books returned to the RR will be kept on a designated shelf 
for 3 days before being returned to the general resources 
 

Physical Distancing: 
➔ Everyone on campus must maintain a distance of 1.5.to 2 meters from other people at all                

times. Staff will help to enforce this 
➔ Markers on the pathways will indicate where students should stand to maintain safe             

distancing  
➔ Desks in the classrooms have been arranged to allow maximum distance between the             

students 
➔ Classroom doors and windows will be opened to allow for maximum ventilation 
➔ Where possible classes will be conducted outside 
➔ The auditorium will be used to accommodate large groups of students 
➔ Only two students at a time may enter the washrooms - supervised by teachers 

 



 

➔ Breaktimes will be staggered, students will remain in designated areas outside and closely             
monitored by teachers to ensure that they maintain safe distancing and do not mix with               
other grades 

➔ PE lessons will focus on physical fitness activities outside that do not require equipment or               
close physical contact  

➔ Students will always sit in the same place, unless otherwise instructed by the teacher 
Hand washing & Sanitizing: 
➔ Handwashing reminders will be given regularly throughout the day. Students will be told or              

shown how to wash their hands correctly 
➔ Everyone entering a classroom as well as other areas of the school will be required to apply                 

hand sanitizer (70% alcohol based). If the sanitizer is too harsh on young skins the teacher                
will supervise handwashing 

Security & Campus Access: 
➔ Non essential visitors will be restricted 
➔ All other visitors will be required to sign in at the gate and be screened with the IR                  

thermometer at the reception desk 
➔ Parents are asked to remain in their cars at drop-off and pick-up times 
➔ Parents who need to walk young children to and from class will sign in and be screened by                  

the homeroom teacher. Physical distancing during these visits is mandatory. 
Food and Tuckshop services: 
➔ There will be NO tuckshop services 
➔ Students must bring their own food and drink and may not share food or utensils 

The Healthroom: 
➔ The Healthroom will remain a ‘clean’ area 
➔ Students or staff who feel ill during the school day will be sent to a prepared designated                 

area to have a temperature check, be questioned by the nurse according to a checklist and                
to wait for their parents to collect them 

➔ Instructions of what to do next will be shared with the parents or the staff member e.g. go                  
straight home, contact your family doctor and await further instructions from your doctor             
re taking the Covid-19 test 

➔ Please Note: The nurse will ask parents to collect a child who does not feel well, despite the                   
presenting symptoms being mild or few 
 

What parents can do at home: 
- Keep sick children at home 

● Take temperatures at home. Higher than 37.8’C means staying at home and calling your              
doctor 

● Other symptoms to look out for: 
- Cough and shortness of breath 
- Headache and sore throat 
- Tiredness and muscle aches 
- Stomach pain and diarrhoea 
- Rapidly spreading rash 
-  

If your child has had close contact with someone who has COVID-19, do not send him/her to school.                  
Inform your doctor and inform the nurse. 

 



 

● Reinforce safety measures at home: wear a mask/buff, physical distancing,          
handwashing and sanitizing, coughing and sneezing into the elbow, do not share            
items with friends, or food or drink, no hugging or shaking hands with anyone  

● Parents of older children of ‘partying age’: Please be aware of and restrict             
risky behaviour which could potentially pose a threat to your child becoming            
infected and bringing the virus onto campus. 

 
RESPONDING TO A CONFIRMED CASE OF COVID-19: 
Students and staff should not come to school if feeling unwell. (See earlier for signs & symptoms to                  
look out for) 
 
If a student feels ill at school: 
- The student will wait at the designated isolated area close to the Health Room to be 

 seen by the nurse 
- The nurse will take his/her temperature and take a history checklist of recent events in the                
student’s life, including contacts at school and rooms/bathrooms used. “For COVID-19 a close                
contact is defined as any individual who was within 2m of an infected person for at least 15                                   
minutes starting from 2 days before illness onset (or for asymptomatic patients, 2 days prior to                               
positive specimen collection) until the time the patient is isolated.”  
(Contact Tracing for COVID-19 / CDC) 
- The parents will be called to collect their child  
- Parents will be handed information regarding the next steps to take: 

* Go straight home 
* Call your family doctor and describe your child’s symptoms 
* Follow your doctor’s instructions regarding next steps to take e.g. 

-  Make an appointment with your doctor and collect testing forms 
-  Have a Covid-19 test done 
-  Self-isolate the family 

❏ INFORM THE NURSE IF YOUR DOCTOR ADVISES A COVID TEST 
❏ If a test is done, INFORM THE NURSE WHETHER THE TEST RESULT IS POSITIVE OR               

NEGATIVE. Please send a copy of the test result to the school nurse. 
❏ The affected grade will be sent home. After 24 hours the trained cleaning team will do a                 

deep clean and sanitization. The class may return to school the day after the clean so allow                 
for 2 days out of school 

❏ All parents and staff will be kept informed and updated 
❏ The confidentiality of affected students and families will be maintained 

 
The above protocol will be adapted to current Ministry of Education guidelines. Changes may                           
happen at a moment’s notice.  The Community will be notified accordingly. 
 
If a student feels ill at home: 

- Parents must inform the school if their child has been sent for a Covid-19 test 
- The affected class will be sent home and the same deep cleaning procedure will be carried                

out after 24 hours, after which the class may return. Allow for two days out of school 
- The student may return to school if the test is negative, or if he/she is fully recovered and                  

cleared by the doctor to return.  

 



 

- If members of the family living with the student have been exposed, the student will need                
to self-isolate for 7 days and return to school after a negative test or as advised by the                  
doctor 

 
If a close family member tests positive: 
- The parents must inform the school nurse  
- The affected student must stay home and be tested  
- Inform the school nurse of the test result 
- The student returns to school when cleared by the doctor to return 
 
If a member of staff feels ill at school, at home or has a close family member test positive, the                    
same guidelines will be followed. 
 
Cleaner, gardener and security team: 

- Members of the above teams will tell their supervisor if they feel ill. The supervisor will send                 
the worker home and inform the employer 

- The employer will inform the school if a Covid-19 test has been done and what the result is 
- The supervisor and employment company will be responsible for contact tracing and            

identifying areas of the school for deep cleaning 
 
Keeping a WIS Tracing Record: 
The nurse will keep detailed regularly updated records for tracing purposes 
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